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Lesson Five: applying a design to a blank publication;
layering pictures; using drawing tools; changing text
wrapping; cropping pictures; opening and customising a
blank publication; adding an item to and deleting it from
the Building Block library; adding an item from the
Building Block library; setting up and using email merge;
deleting a business information set

Benefits
 Know how to use Publisher 2010 in order to create
your own publications
 The flexibility and value of a self-study course
designed to enable you to work at your own pace
 A personalised workbook to use as a reference
guide on completion of the course
 The opportunity to gain the widely recognised
Pitman Training Certificate
 The opportunity to gain an OCR CLAiT Plus unit
qualification at Level 2

Course duration: 10-12 hours
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