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Sage is one of the UK’s most popular and in-demand business accounting packages.
Unleash your creative side with our Microsoft Publisher course. Those familiar with
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Lesson Four: creating customer invoices, previewing and printing
Lesson One: starting the program; becoming familiar with the
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Lesson Thirteen: checking and reconciling the VAT return, the
Benefits
VAT transfer wizard, printing out a trial balance, producing profit
 Know how to use Publisher 2010 in order to create your
& loss and balance sheet for management accounts, checking
own publications
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procedure.
 The flexibility and value of a self-study course designed to
enable you to work at your own pace
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 The opportunity to gain the IAB Level 2 Award in
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(Computerised)

Course duration: 30 hours

This information is provided as a quick guide only – for full
information, a FREE one to one consultation and FREE
demo contact your closest Pitman Training Centre or visit:

www.pitman-training.com

